

	Task: Write an advice leaflet aimed at young people preparing for university of job interviews about what to do and what not to do, focusing on non verbal communication.  Use your notes and wider reading to help you structure your leaflet.


Target Audience

· Remember to adapt your style and language to suit your target audience – young people

· Use the communication studies terms you have studied so far but remember that you are not writing for a Communication Studies student, so you will have to explain them clearly for your audience

Content & Purpose

· Your purpose is to give practical advice to young people about how to use NVC in order to perform best in an interview.  You will need to refer to the categories and functions of NVC.  The functions of NVC in an interview include to express status, confidence, personality, interest, dedication, intelligence, a professional image and to reinforce or emphasise verbal communication
· You will need to warn about the dangers of leakage – what this means, what the symptoms are, what they reveal about you and how you can control it

· Refer to the ideas of theorists from your notes and explain them for an audience who are not familiar with these ideas.  For example, “Dress is very important in an interview.  Barthes sees dress as a code which gives clears signals about power, status and role…”

Structure & Layout

· You will need: 
        - Introduction

        - A Title

        - Subheadings

        - Columns

        - Pictures and diagrams

You could structure your leaflet using the different categories of NVC and listing what to do/what not to do of those categories

Language & Style

· Talk directly to the audience addressing them as ‘you’

· User the imperative tense to give commands and instructions

